WISCONSIN

DEPT. OF NATURAL RESOURCES

i~

Water ePermitting System

Storm Water Permit Applications

Notice of Intent (NOI), No Exposure Certification (NEC), or

Transfer of Coverage for Storm Water Industrial Permits

Below are the steps to complete and submit an industrial storm water permit application using
the ePermitting System. More details, including screen shots are included starting on page 2.

Need Assistance?

ASK FOR HELP link on your Welcome page in the ePermitting System for technical user support

Website Go to the Water Portal Web Page, either type in “Water Permits” in the search bar on the DNR

Information home page or go to dnr.wi.gov/permits/water.

WAMS ID & . Choose Register for a WAMS ID, unless you already have a WAMS ID.

Logging in to the . Return to the Water Portal webpage; choose Begin to log into the ePermitting system.

ePermitting . Login using your WAMS ID and password.

System . You will be redirected to the “My Permit Applications” webpage. Here you can either start a
new permit application or editing an existing application.

o) Start new application: choose Storm Water from the list of Permit Categories along
the left, then Storm Water Industrial Permit in middle of screen and move on to
the Permit Application Section.

o) Resume editing an existing application: choose the project name under either Draft
Permit Applications or Signature Confirmation Needed.

Permit . Chose Storm Water Industrial Permit.
Application . Using the Home, Contacts, Site, Application, and Attachments pages, you will be

able to navigate through the application process.

The online storm water industrial permit application is intended for:

o New industrial storm water permit coverage or New No Exposure Certification
o No Exposure Certification Renewal

o New owner/operator of existing discharge (Transfer of Coverage)

Do not use this online application for facility name changes or permit changes.

Sign and Submit
the Application
(Must be done by
authorized
representative or a
Delegated
Signature Authority
form must be
submitted.)

Choose the Signature button.

Choose who will be electronically signing application.

Read the Terms and Conditions and select the check box next to the signature area. This will
fill in a digital signature using your WAMS ID information.

Choose the Initiate Signature Process button to submit the permit application to DNR.
Receive a second email with a onetime password.

Choose the Click to finalize signature link.

Sign Document and select Confirm Signature to submit the application to DNR; or to

cancel signature, Close the window.

After Submitting
the Application

A confirmation email is sent to the email address associated with the WAMS ID, acknowledging the
application has successfully been submitted to the DNR. After the Intake review, you may track
the status of permit applications at: permits.dnr.wi.gov/water/SitePages/Permit%20Search.aspx
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https://permits.dnr.wi.gov/water/SitePages/Issue%20Submittal.aspx
https://dnr.wi.gov/permits/water/
https://dnr.wi.gov/permits/water/
https://permits.dnr.wi.gov/water/SitePages/Permit%20Search.aspx

Steps with Descriptions and Screen Image Examples
1. Below are links to the Water Portal Page, program webpages and how to start ePermits for the Water
programs.
a. To gettothe Water Permit Water Portal Page either:
a. Gotodnr.wi.gov and type in “Water Permit” into the search bar
b. Gotodnr.wi.gov/permits/water/

At this page you can: REGISTER for a WAMS ID, BEGIN a new or edit an existing application, VIEW public notices
of the DNR's intention to authorize activity relating to water, including permits issued to the DNR, TRACK the
status of Wisconsin’s water permits, and LEARN for instructional handouts and training videos.

(..M8 Business  Licenses & Regulations  Recrestion  Educaton  Contact  JoinONR (ORI
Water permit applications

For some of our permits, submit applications and other forms to the DNR online. Get a WAMS 1D, complete an application, sign and
pay fees in a few steps. Track permits and know exactly where they are in the permitting process. Follow us as we add more permits

to our online system.

Towards the bottom of the webpage there are tabs with links for the different permitting programs that can be
used to navigate to the program webpages to learn more about the requirements for the various permit
programs.

2. AWAMS ID is required for applying for permits using the ePermitting System, but it is not required to view Public
Notices, or Track the status of water permits. The WAMS ID is a secure login for all State of Wisconsin programs.
Choose REGISTER to get a WAMS ID. Navigate back to the Water Portal Page to start a new permit application or
work on an existing one.

3. Choose BEGIN to log into the ePermitting system so that you can either start a new permit application or resume
editing an existing one.
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4. Login using your WAMS ID by clicking the Public Access (WAMS ID Required) — Apply for WDNR Water Permit

Applications and filling in your WAMS ID and password.

Public Access Login - WAMS 1D Required

User name

Password

[l s=meminer me neest time.

How do I ereste s WAMS ID?
How do I activate miy WAMS ID?

How do I change my WAMS password, email address or secret
quesstion f anhswer?

I forgot my WAMS ID or password

5. Then you will be redirected to the My Permit Applications webpage. Here you can either start a new application or
continue editing an existing application.

a. To start new application: choose Storm Water from the list of Permit Categories along the left and move

on to Step 6.

b. The existing permit applications will be listed under 3 categories. These categories are: Step 1: Draft

Permit Applications, Step 2: Signature Confirmation Needed, and Permit Applications Submitted to

the DNR.

c. Toopen an existing permit application and resume editing it, click the link under the Project Name heading
under either Step 1: Draft Permit Applications or Step 2: Signature Confirmation Needed.

d. Permit Applications Submitted to the DNR is where applications that have been successfully submitted to
DNR will appear.

Search
Submitted Applications
Public Notices
Support
Ask for Help
Help Topics
Permit Categories

Aquatic Plant
Management

Dams

Livestock Operations
Storm Water
Wastewater

Waterway and Wetlands
Wetland Identification

Wis DOT
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- Save g
[
Trach

Step 1: Draft Permit Applications

Step 2: Signature Confirmation Needed

Permit Applications | Submitted to the DNR
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6. Chose Storm Water Industrial Permit. Enter General Information to begin.

a. Choose ‘Yes, No’ respectively for a new WPDES permit record.
Enter Date that Industrial operations will or have begun, Parent Company name (legal name of the business
that operates the facility or site described in this form), and Site/Facility name (official or legal name of the

facility or site).

General Information
epartment”) is mandatory for any owner or operator of a storm water discharge who

MNotice: This form is authorized by 5. 283.37, Wis. Stats. Submittal of a completed form to the Department of Natural Resource
must apply for @ permit in accordance with 40 CFR Part 122 or Chapter 283, Wis. Stats. Failure to submit a completed form to the department on time may result in forfeitures of up to 510,000 per day, pursuant to s.

283.91, Wis. Stats. Personally identifiable information on this form may be used for other water quality program purposes.
Important: 5tate statutes provide for severe penalties for submitting false information on this form. State regulations specify by whom this form must be signed. Maore information is available on the signature page.

Complete all sections, Save your work, Move between tabs, Include your digital signature, Submit the Application to the DNR. Please complete the cantents of each tab to submit your form.

Activity Type and Facility Information
1. 15 this a newly built facility or a facility requesting Wisconsin Pollutant Discharge Elimination System [WPDES) permit coverage for the first time?

= Yes ) No
2. Does this facility already have a Wisconsin Pellutant Discharge Elimination System (WPDES) permit or No Exposure Certification (NEC) record existing with the department?

Yes @ No

Date that Industrial operations will or have begun:
WPDES Permittee (Parent Company) Name:
Site/Facility Name:

b. Choose ‘No, Yes’ respectively for an existing WPDES permit record.
Enter Date that Industrial operations will or have begun, Parent Company name (legal name of the
business that operates the facility or site described in this form), and Site/Facility name (official or legal

name of the facility or site).

General Information

MNotice: This form is authorized by s. 283.37, Wis. Stats. Submittal of a completed form to the Department of Natural Resources {“department”) is mandatary for any owner or operator of a storm water discharge who
must apply for @ permit in accordance with 40 CFR Part 122 or Chapter 283, Wis. 5tats. Failure to submit a completed form to the department on time may result in forfeitures of up to 510,000 per day, pursuant to s.

283.91, Wis. Stats. Personally identifiable information on this form may be used for other water quality program purposes.
Important: State statutes provide for severe penalties for submitting false information on this form. State regulations specify by whom this form must be signed. Mare information is available on the signature page.

Complete all sactions, Save your work, Mowve between tabs, Include your digital signature, Submit the Application to the DNR. Please complete the contents of each tab to submit your form.

Activity Type and Facility Information
1. Is this a newly built facility or a facility requesting Wiscensin Pollutant Discharge Elimination System (WPDES) permit coverage for the first time?

Yes @ No
2. Does this facility already have a Wisconsin Pollutant Discharge Elimination System (WPDES) permit or No Exposure Certification (NEC) record existing with the department?

« Yes MNo

Date that Industrial operations will or have begun:
WPDES Permittee (Parent Company) Name:
Site/Facility Name:
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Choose appropriate Applicability.
Applicability
1. Select the reason for this Notice of Intent request for an existing WPDES department record.
MNew industrial storm water permit or No Exposure Certification Hide Detall

Facility currently has another WPDES permit but is requesting industrial storm water permit coverage or No Exposure Certification for the first time.

No Exposure Certification Renewa|  Hide Detsil

Facility currently has a No Exposure Certification and is requesting a renewal. This certification must be submitted to the department every five years.

New owner/operator ot existing discharge =~ ‘uwswswen”
Transfer of permit coverage, ownership and/or operation of a facility who discharge has authorized permit coverage or no exposure certification.

# Facility name change  Hide Detail

Ownership and/or operations of the facility is not changing, however, the facility is undergoing 2 name change.

This form is not intended for reporting facility name changes. Written documentation (including email) must be provided to a
including details about the name change and updated contact information. Choose another option to continue with this form.

Hide Detai

# Permit change

The facility’s industrial operations may have changes where it may need to transfer to a Tier 1 or Tier 2 permit.

This form is not intended for permit changes. Written documentation (including email) must be provided to a including details
about the name change and updated contact information. Choose another option to continue with this form.

Enter Facility ID Number (FIN) and select the Validate button.

2. Enter your Facility Identification Mumber (FIN) and validate to begin the process. If you do not know your Facility Identification Number (FIN), you may look
it up here:

Facility ID Number (FIN): validate

Permittee Name:
Site/Facility Name:
Address /Description:
Municipality:

Storm Water Permit No:
All WPDES Permits:

Is this the correct record? () Yes No
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7. Using the Home, Contacts, Site, Application, and Attachments pages, you will be able to navigate through the
application process. The navigation tabs appear at the top of the form, above the Notice section.

Home Contacts Site Application Attachments Signature

General Information

Motice: This form is authorized by 5. 283.37, Wis. Stats. Submittal of 2 completed form to the Department of Natural Resources (“department”) is mandatory for any owner or operator of a
storm water discharge who must apply for a permit in accordance with 40 CFR Part 122 or Chapter 283, Wis. Stats. Failure to submit a completed form to the department on time may result in
forfeitures of up to 510,000 per day, pursuant to 5. 283.91, Wis. Stats. Personally identifiable information on this form may be used for other water quality program purposes.

Important: State statutes provide for severe penalties for submitting false information on this form. State regulations specify by whom this form must be signed. More information is availakle
on the signature page.

Complete all sections, Save your work, Move between tabs, Include your digital signature, Submit the Application to the DNR. Please complete the contents of each tab to submit your form.

a. The Home tab contains General Information.
b. The Contacts tab requests the Official Representative, Primary Contact on Site, and Billing Contact.

Provide the name of the Official Representative, the applicant. For a corporation: a responsible corporate
officer including president, secretary, treasurer, vice president, manager, or a duly authorized
representative having overall responsibility for the operation covered by this permit. For a unit of
government: a ranking elected official, or other duly authorized representative. For a partnership: a
general partner; and for a sole proprietorship: the proprietor. For a limited liability company: a manager.

Provide the name of the Primary Contact on Site/Facility Operator, whom is situated on the site/facility
premises.

Provide the name of the Billing Contact, whom the annual permit fee should be directed.
c. The Site tab contains site information, including Site Map options and Site Location information.
Choose the best map option for your project (“Create Map” or “Upload ShapeFiles” are preferred).

Site Map - NONE

Choose the best map option for your project.

The mapped location of the facility/site property is required as part of the application and will be used to screen for potential impacts to sensitive resources, so be sure the map accurately
represents the facility/site property.

9/: CREATE MAP Hide Detail

CREATE MAP: If your facility/site property can be drawn as a single location, choose “Create Map” to draw the area. The “Create Map” feature populates locational data {PLSS and Lat/Long).

9/1 UPLOAD SHAPEFILES Hide Detail

UPLOAD SHAPEFILES:

If the facility,/site property is complex, includes multiple locations, is not contiguous, or includes linear areas, choose the “Upload Shapefiles” feature. Provide shapefiles of all the
facility/site property areas in GI5 shapefile format. Include all required file components of the shapefile: .SHP, .SHX, .DBF, and .PR). These files must be compressed into a single zip file for
upload. Shapefiles are preferred in Wisconsin Transverse Mercator NAD 1983 HARN (also known as WTM 83/91, or EPSG 3071) projection.

Tip: If you do not have shapefiles for the facility/site property, you can use the DNR's Surface Water Data Viewer ( | to create shapefiles like this:
Open the viewer and zoom into your facility/site location. Under the Draw & Measure toolbar use the Draw tool to draw the area, then click Export Drawings to save the drawing as a shapefile

9/, UPLOAD OTHER MAP Hide Detail

UPLOAD OTHER MAP: If your facility/site property has linear or multiple site locations and shapefiles are not available for your project, you may choose "Upload Other Mag” and upload an
image file showing the facility/site property area. (Note: Use of “Create Map” or “Upload Shapefiles” if preferred and will expedite application processing.)

d. The Application tab requests information relating to the industrial activities and land use that will be
conducted at the site, operations, storm water discharges, and any other types of discharges to the storm
sewer system.
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e. The Attachments tab contains application attachments and supplemental information required for a
complete application.

Storm Water Pollution Prevention Plan (SWPPP)
@ Click here to attach 2 fils Hide Detall

E Add additonal attachments (Ctrl + Delete to remove.)

All facilities are subject to an industrial storm water permit are required to prepare and implement a Storm Water Pollution Prevention Plan
(SWPPP). The SWPPP contains:

= a map with the locations of materials and activities that could contaminate Storm Water (NR 216.27(3)(c) and NR 216.27(3)(e), Wis.
Adm. Code), and

» anarrative discussing the types of best management practices currently being implemented or propesed to eliminate or minimize Storm
Water from contacting materials or activities at the facility (NR 216.27(3)(h), Wis. Adm. Code), and
» a schedule for implemeanting the plan

Or if exempt from preparing a SWPPP, upload a document explaining why a SWPPP is not required.

Storm Water Discharge Analysis
W Click here to attach a file Hide Detail

E Add additonal attachments (Ctrl + Delete to remove.)
Documentation showing that storm water runoff from this facility been analyzed for the presence of any pollutants

Nonmetallic Mining Site Map
@ Click here to attach a fil” Hide Detail

@ Add additonal attachments (Ctrl + Delete to remove.)

Attach a site map, such as an air photo, USGS topographic or survey map, showing the mining site location, the nearest public roadway and
surface water resources within 100 feet. Wastewater treatment, seepage and discharge points should also be shown.

Internally Drained Calculations
@ Click here to attach a fils” Hide Detail

& Add additonal attachments (Ctrl + Delete to remove.)

To verify internal drainage, include the technical information used to claim internal drainage.

Under s. NR 216.30(2), Wis. Adm. Code, a nonmetallic mining operation is internally drained if all storm water that contacts disturbad areas or
excavated material is directad to onsite infiltration areas that are entirely confined and retained within the property boundaries of the site. A
nonmetallic mining eperation is internally drained if all storm water up to the 25-year, 24-hour frequency storm that falls directly on disturbed
areas or comes into contact with excavated material and containing only sedimant is entirely captured and contained or infiltrated within the
nonmetallic mining operation.

Note: Haul roads are considered part of the nonmetallic mine facility. If haul roads are stable and associated ditches are well vegetated and in a
stable condition, the Department may exclude them from consideration of the internally drained determination.
Site Photos

@ Click here to attach a file

Date of Photograph(s): FE  Hide Deta
& Add additonal site photos (Ctrl + Delete to remove)

Provide photos of the facility/site in its existing condition (as the site sits today). The photos should show areas of the facility/site that may include materials or activities exposed
to precipitation: outdoor storage areas, outdoor maintenance areas, loading/unloading docks, dumpster areas, holding tanks treatment facilities (such as storm water ponds)
etc. Enter the date the photos were taken.

Other Project Documents

W dick here to attach a file Hide Detail

Other relevant documents.
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8. Once the Home, Contacts, Site, Application, and required Attachments pages are completed, select the Signature tab.

a. Youcan navigate between the Application, Project, and Attachments pages as much as needed to in
order to complete your application.

b. Required fields are indicated with a red asterisk.

. Missing items will be indicated towards the bottom of each page.

d. Click the Press to Refresh Missing Fields button located towards the bottom of the page to refresh the page and
check for any other missing items.

e. When there are no missing items on the Home, Contacts, Site, Application, and Attachments pages you
will be able to navigate to the Signature page.

9. Choose the Signature tab
10. Choose who will be electronically signing the application. Several signee options are available:

a. Ifyou are the Official Representative using your WAMS ID, the Delegation of Signature Authority
form is not required.

b. If you are signing on behalf of the Official Representative, the Delegation of Signature Authority
form (Form 3400-220) is required to be uploaded.

c. Ifyou are seeking to share the permit application with the Official Representative, check the box so
that the Official Representative may continue with option 1 above. This option will prompt you to
return to the Welcome Page and use the Assign Role feature to route the application to the
landowner for signature.

d. If you are transferring permit coverage, the Transfer of Coverage form (Form 3400-222) is required
to be uploaded. The form shall be signed by both the existing permittee (Transferor) and the
proposed permittee (Transferee).

11. Read over the Terms and Conditions and select the check box next to the signature area. This will fill in an
eSignature using your WAMS ID information and a time and date stamp.

12. Choose the Initiate Signature Process button.

Sign and Submit Your Application

Steps to Complete the signature process

1. Read and Accept the Terms and Conditions
2. Press the Submit and Send to the DNR button

NOTE: For security purposes all email correspondence will be sent to the address you used when registering your WAMS ID. This
may be a different email than that provided in the application. For infarmation on your WAMS account click

Signee (must select current role prior to accepting terms and conditions)
» Authorized Facility Operator using the ePermitting sign-in 1D
Delegation of Signature Authority { Form 3400-220 ) for agent signing on the behalf of the Facility Operator
Agent seeking to share permit application with Facility Operator

Name:
Title:
Authorized Signature.
| accept the above
terms and conditions.
After providing the final authorized signature, the system will send an email to the authorized party and any agents. This email will include a copy to the final read only

wversion of this application.
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13. Receive an email with a onetime password needed to finish submitting the application to DNR
a. Here you will be able to print or save a copy of the finished application if desired.

From: DoNotReply@wisconsin.gov [mailto: DoNotReply@wisconsin.gov!
Sent: Wednesday, August 17,2016 11:42 AM

To: None@wi.gov; DNR ePermit
Subject: ACTION REQUIRED: Complete your permit application signature

NOTE: If you suspect someone has submitted an application without your consent, please notify the Wisconsin Department of Natural Resources
through the issue submission process.

Your application is not submitted until you finalize your signature. Please review your application and finalize your signature within 72 hours
to submit your application to the DNR.

Your one-time signature code: mko3jXJ1s0vw6CAOrtAgAsEt110=

Review your application again: Printable Signed Application

To finalize or cancel the signature process: Click to finalize signature

NOTE: Choosing "cancel” in step 3 will terminate the signature and submission process. If you cancel the process or have an expired signature code,
return to the Welcome Page and follow the instructions.

14. Choose Click to finalize signature link in the email.
15. This will bring you back to your application where you will select Confirm Signature.

a. Ifthe application was started in error, select or you no longer wish to continue with the signature process
choose Cancel.

Signature Confirmation o

Close

This Is the last step in the signature process.
You have one attempt (within 72 hours) to complete the signature process,
Your one-time confirmation code:

H8elpUt93IDktGJ1FATrBlyLLh4=

Press Confirm Signature to complete the signature process. NOTE: Your application
will not be sent until you confirm your signature with the button below.

Confirm Signature

16. Select Confirm Signature to finish the signature process and submit the application to the DNR for processing.
17. After completing the signature process, an email and/or notification will be received saying that your application has

been successfully submitted to the DNR for processing and review. This does not mean that your application was
approved.

You will be rerouted to the My Permit Applications page so that you can start a new permit application, resume
editing an existing application, begin the signature process for the next application, or log out of the system.
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Hints, Tips and Tricks

Using the Assign Role feature, you also have the ability to start a permit application and then share it with someone
else. This feature is commonly used between consultants to start a permit application and get the attachments added to
the permit application packet, and then they will send the application to the landowner to review and complete the
payment and signature areas. When shared, under Share Application it will show the email address of the person who
currently has the application (instead of “Assign Role”). Please note that if you use this feature, the permit application
may not appear under the appropriate category area as described above if shared with more than two people.

If desired you can also send the application to another person, i.e. the landowner, so that they can review it, complete
the payment portion of the application and sign & submit the application to DNR. This is done through the Assign Role
feature on the “My Permit Applications” webpage discussed under #5. The landowner needs to have a WAMS ID set up
already, and you need to know the email associated with it to send the application to them. Please refer to the link titled
Steps for a landowner and agent to share a draft permit for in depth description of how to do this.

If you are having issues, please refer to the ASK FOR HELP link along the left-hand side. Someone will be in contact with
you to help with your issue or answer your question.

VIEW public notices of the DNR’s intention to authorize activity relating to water, including permits issued to the DNR,
TRACK the status of Wisconsin’s water permits and LEARN for instructional handouts and training videos.

... Business Licenses & Regulations Recreation Education Topics Contact Join DNR

Water permit applications

For some of our permits, submit applications and other forms to the DNR online. Get a WAMS ID, complete an application, sign and pay
fees in a few steps. Track permits and know exactly where they are in the permitting process. Follow us as we add more permits to our
online system. Applications not yet available online are linked below as a PDF.

Register | for a WAMS 1D to access our SharePoint site to complete
an online application.

Begin | anewor edit an existing application, sign and pay fees
online.*

View [ public notices of the DNR's intention to authorize activity
relating to water, including permits issued to the DNR.

Track | the status of Wisconsin water permits.

Watch | instructicnal training videos.

A\VETLLETL LVl Storm water | Agricultural livestock operations | Wastewater | Aquatic plant management | Waterway and wetland

General information about the application type = Paper process = Online process

Public water capadty development View info
Geothermal systems Download 20F3
Underaround injection wells Download repey

View info
Water withdrawal (>100,000 GPD or >70 GPM) View info
Well construction notification Download roF]
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